GUIDEBOOK FOR 2020-2021 ACADEMIC YEAR

LAST UPDATED: APRIL 12, 2021

"Let us take
God's View.
What does God
think of this?
How shall I
view this in
eternity?"

- CORNELIA CONNELLY
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HOLY CHILD ACADEMY

INTRODUCTION
Holy Child Academy is committed to the health and safety of all members
of our school community. Given our intimate class sizes and dedicated
faculty and staff, we are confident that we will safely resume in-person
instruction for the 2020-2021 academic year. Since our founding in 1927,
we have never wavered in our mission of educating boys and girls of all
faiths, races and ethnicities in an environment of trust, respect, and
inclusion, preparing students to thrive in an increasingly interconnected
world. The past few months have proven how interconnected we truly are as a global
community and reinforced the critical importance of skills we foster in our students like
resilience, adaptability, a spirit of hope, a spirit of charity for those in need, faith and the
importance of community. We are ever renewed in our dedication to cultivating a family-like
school community where students, families, faculty and staff feel safe and inspired to learn and
grow. Despite the challenges that lay ahead, we will work to maintain our community of faith so
that while we may be six-feet apart physically, we are ever closer to our school community.
Outlined in this guidebook are the steps we will take for a safe reopening of
school. The School Reopening Task Force, all faculty and staff, members of the
Board of Trustees and community leaders met and researched to create the
procedures outlined in this guidebook. We pray that you may rest in the
knowledge that every choice made was done so in a spirit of love to protect our
students and make every reasonable effort to keep our school community safe
while continuing to engage in the Holy Child Way.
Over the course of this global pandemic, information regarding the virus
and recommended procedures from health organizations can rapidly
change. The intent of the following document is to guide our HCA families
through the 2020-2021 academic year. This guidebook may be edited and
revised to reflect new information.
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HOLY CHILD ACADEMY

SCHOOL REOPENING TASKFORCE
The following members represent the School Reopening Taskforce.
Their efforts were joined with leaders in the community, members
of our Board of Trustees, feedback from parents and under the
guidance of health organizations.
Dr. Rebecca Kellich - Chair
Mrs. Margaret Fox-Tully - HCA Head of School
Ms. Jennifer Hoffman - Leading School Operations Subcommittee
Mr. Scott Hartsock - Leading Facilities Subcommittee
Mrs. Andrea Devenney - Leading Athletics and Extracurriculars Subcommittee
Mrs. Lori Minner - Leading Health and Safety Subcommittee
Mrs. Tricia Richards - Leading Health and Safety Subcommittee
Mrs. Annie Barrera - Leading Teaching and Learning Subcommittee
Ms. Laura Zowney - Leading Communications and Community Subcommittee
Mrs. Cecilia Ulmer - Leading Wellness Subcommittee
Mrs. Donna Kyle of Kyle & Associates - Leading Finance Subcommittee
Ms. Judy Kurland, BSN - Holy Child Academy school nurse
Rev. John Swope S.J. '68 - President, St. Joe’s Preparatory & HCA Trustee
Mrs. Christine Viggiano - Speech/Language Pathologist & HCA Trustee
Ms. Melissa Englund - Associate Director of Academic Operations, Drexel University &
HCA Trustee
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FACILITIES,CLEANING,SANITIZING,
DISINFECTING & VENTILATION
Effective cleaning and sanitation in school is critical to mitigate spread of not
only Covid-19 but any viruses and bacteria. The following outlines the steps
Holy Child Academy will be taking to ensure all students learn and grow
in a safe and sanitary environment.
Cleaning Procedures
Prior to student entry for the 2020-2021 academic year, the building will be
professionally cleaned and sanitized with CDC-approved disinfectant.
During the year, faculty and students will partner in the daily cleaning procedures
outlined below. All disinfectant used will be CDC-approved.
Daily Cleaning/Disinfectant Protocols

Students will be encouraged to wash their hands frequently throughout the day.
Students will use hand sanitizer upon arrival.
Students will use hand sanitizer before and after recess.
Students will wash hands before snack and lunch.
All desks will be wiped down with disinfectant between student use.
All Early Childhood mats will be sanitized by the teachers after use.
All students will use hand sanitizer once they return to the classroom from the
restroom, locker, or other classrooms.
Early Childhood & Lower School teachers will bring the classes down to the restrooms
as a group and will monitor how students are washing their hands.
Professional Daily Cleaning
The Holy Child Academy school building will be cleaned professionally daily by Vanguard Cleaning
Services. Vanguard will be cleaning and sanitizing high touch areas like handles, seats, etc. as well
as traditional cleaning like emptying trash, vacuuming, dusting and disinfecting the restrooms. In
addition to the professional cleaning, the HCA Director of Facilities will execute additional
sanitization and procedures during the school day including propping open doors, turning on all
lights, and using an electrostatic sprayer during the day on stairwells, bathrooms, etc. to ensure a
safe and clean learning environment.
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FACILITIES,CLEANING,SANITIZING,
DISINFECTING & VENTILATION CONT.
Special Classroom Cleaning Procedures
Early Childhood - Spaces will be cleaned using a UV device when the classroom is not in
use. No students will be permitted in the area when in use. “Used” manipulatives will be
disinfected and rotated.
Science Lab - Lab tables will be disinfected between classes.
Music Room - Commonly used areas will be disinfected between classes. Instruments
and supplies will be disinfected and rotated so that classes are not using the same items
on a given day.
Art Room - Table tops will be disinfected between classes and all used equipment will
be separated and cleaned to ensure that no back-to-back classes will be utilizing the
same supplies.
Innovation Lab - Table tops and computer keyboards will be disinfected between
classes. Any equipment/supplies previously used will be rotated. Students may have
personal kits to use while in the Lab.
Physical Education - Any equipment/supplies previously used will be rotated and
sanitized.
Water fountains - All school water fountains will be disabled. Students will be able to fill
their water bottles at a designated touchless water station. All students are asked to
bring his or her own refillable water bottle to school.

Signage
Age appropriate signage regarding healthy habits and proper hand washing will be placed
around the school and in the bathrooms as a reminder for students.
See appendix for sample signage.
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MONITORING STUDENT & STAFF HEALTH
For the health and safety of all students, faculty, staff and HCA families, it will
be critical that we monitor the health and any symptoms of students and
staff members. We appreciate the cooperation of all our HCA parents and
caregivers throughout this process. The honest and open participation of all
our parents and caregivers will help ensure a safe learning environment for all.

Student assessment will be conducted daily with the help of Pick Up Patrol, an
app that tracks COVID-19 symptoms. All parents and caregivers will be asked to
download the app and complete this assessment at home, prior to dropping
students off at school. If not completed upon arrival, parents will be reminded
via phone call. A detailed guide and training on the app will be provided for
parents and caregivers prior to the start of school. The app will screen students
using the following questions:

In the past two weeks have you experienced 2 or more of the following
symptoms: sore throat, cough, chills, body aches, diarrhea, fatigue?
In the past two weeks have you experienced unusual shortness of breath, a
fever of greater than 100.4 degrees Fahrenheit, or loss of taste or smell?
In the past two weeks have you been exposed to someone with a diagnosed or
presumed case of COVID-19?
In the past two weeks have you received non-routine treatment in a hospital?
In the past two weeks have you traveled to any of the states on Pennsylvania's
travel restriction list or traveled internationally?
Any additional relevant questions as needed.
For the health and safety of the school community, if any individual answers yes to
any of the above questions HCA may ask for additional information, medical
documentation and/or prevent entrance into the school building. HCA's actions and
any quarantine requirements will be in alignment with the policies of the
Pennsylvania Department of Health.
Students will also have his or her temperature taken upon arrival at school by one
of the school administrators. Temperatures should be under 100.4 degrees
Fahrenheit.

HOLY CHILD ACADEMY

MONITORING STUDENT & STAFF HEALTH
Effective Monday, April 12, 2021
If your child travels outside of Pennsylvania or travels through airports and planes, he or
she must quarantine for five days after your return. Please notify the school nurse
(jkurland@holychildacademy.com) who will inform the student’s teachers.
On the fifth day after your return, the child should be tested for COVID-19. If the child is
asymptomatic and the test result is negative, the student may return to school immediately.
If you choose not to have your child tested, he or she must quarantine and remain out of
school for ten days from the date of return.
Of course, if the student has COVID-19 symptoms and/or receives a positive test result, the
14-day quarantine rule will apply.
During any quarantine period, students in grades K through 8 can participate in the virtual
learning program. Teachers of students in N2, N3, and Pre-K will work with families to
provide independent materials and help their young students remain engaged in classwork
during a quarantine period.
This policy does not apply to families who leave the state for fewer than 24 hours, nor does it
apply if travel occurs in a family car, driving from the primary home in Pennsylvania to a second
vacation home in another state.

HOLY CHILD ACADEMY

MONITORING STUDENT & STAFF HEALTH
The most significant threat to the HCA community would be the illness of a student or staff
member. The following outlines the steps to be taken should this situation arise:
School families will be notified promptly (within 24 hours) of any student or staff illness.
Classmates of the student or teacher confirmed positive will be notified of the diagnosis
within 24 hours.
A dedicated area for quarantine known as the isolation room will be available for
students/staff who become ill while at school. The room provides access to a restroom
and rapid exit from the school building to limit any exposure.
If a student becomes ill at school, his or her parent will be notified immediately. The
student will be kept in the isolation room until his or her parent arrives.
In the instance that a student becomes infected, that student and their siblings must
quarantine for a full period according to the guidelines of public health organizations.
In the instance that a teacher needs to quarantine, Holy Child Academy is committed to
providing continuous education for students in a safe manner.
Each instance of illness or exposure to illness will be unique and reviewed by the Head
of School, division directors and school nurse to determine appropriate response, and
will be communicated appropriately.
Please note that Holy Child Academy will only act on information confirmed directly with the
family, student or staff member experiencing exposure. In all cases, we are committed to the
health of our full school community as well as respecting individual privacy. All members of the
HCA school community are expected to communicate honestly and share any relevant
information about a household exposure to a confirmed COVID-19 case.
If a student or staff member experiences COVID-like symptoms (fever above 100.4, unexplained
shortness of breath or loss of smell or taste OR two or more of the following: sore throat, chills,
cough, body aches, diarrhea, fatigue) they should remain home until one of the following
criteria are met:
COVID-19 testing is completed and confirmed negative (symptom free for 24 hours)
A clinician has evaluated and documented an alternative diagnosis and confirmed that the
individual may return to school.
In summary, to return to school, the student should have a negative test or physician clearance
if they have demonstrated symptoms of COVID-19.
The school nurse must authorize any return to school.
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TEACHING & MAINTAINING SOCIAL
DISTANCING IN SCHOOL
Virtual Learning While Quarantined
In the instance that a student or class is unable to attend school in person for
the duration of a quarantine from illness or exposure to illness, students will
engage in virtual learning. Lessons will be shared by live and recorded videos in
addition to other resources to ensure the student continues to learn and
progress with his or her classmates.
Cohorts
Students will be grouped in cohorts - Early Childhood Cohort (EC),
Lower School Cohort (LS) and Middle School Cohort (MS).
Desks in LS and MS classrooms will be spaced 6 feet apart;
EC will have assigned tables and spaces where students
can be physically distanced from each other.
Students will carry their own supplies from class to class;
they will no longer share materials. This includes text books.
Whenever possible, teachers will travel to the students
rather than the students traveling to the teachers.
Students will have timed opportunities to visit
their lockers to avoid crowding.

Face Coverings
HCA’s protocols regarding face coverings are based on guidance from the CDC and the Pennsylvania
Department of Education. All students must wear a well-fitting face covering that sits securely over the
nose and mouth inside the school and while outside when physical distancing is not feasible.
Face masks are the preferred form of face covering but face shields and gaiters
will be considered acceptable. Because there will be times throughout the day
when face coverings will be removed, students should be able to remove and
replace face coverings without adult assistance. Face coverings will be removed
when students are eating or drinking, and during monitored breaks throughout
the day. During these breaks, students will maintain a distance of at least six
feet.
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TEACHING & MAINTAINING SOCIAL
DISTANCING IN SCHOOL CONT.
HCA will be limiting the use of any communal spaces throughout the school building, these
steps include but are not limited to:
Students will have lunch in their homerooms rather than the cafeteria.
Classrooms used by various grade levels will be disinfected between classes..
At times when recess needs to be indoors, students will use the Multi-purpose Room (MPR)
and gym.
Outdoor Space
Outdoor time will be maximized in the following spaces:
Field, playground, patio, blacktop and grassy area on Penn Ave.
Morning and lunch recess will be organized by division.
Playground equipment will be cleaned immediately after each
division’s recess.
Equipment will be separated and stored by division.
Food/Celebrations
All students will be required to bring a refillable water bottle to school. In place of traditional
water fountains, students and staff will use touchless refillable water stations.
All students will be required to bring their own snack and lunch. Students will eat snack and
lunch in the classroom. Students will not be permitted to share food under any circumstances.
We ask that parents and caregivers be thoughtful in packing lunches. Many students, particularly
in early childhood and lower school, require assistance in opening pre-packaged food and drink
items. To minimize the handling of student food items, we ask families to be conscious of packing
items that students can open and handle themselves. Click here for easy open lunch options.

Edible birthday treats will not be permitted this year. However, we welcome other creative
ways to celebrate a student’s birthday. Please contact your child’s teacher to plan for any special
day celebrations.
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TEACHING & MAINTAINING SOCIAL
DISTANCING IN SCHOOL CONT.
Arrival Procedures
All students will need to wear face coverings when entering the school.
Early Childhood students and siblings will enter the school building
through the Penn Ave. parking lot gym doors.
LS, MS and students on buses will enter the
school building through the Penn Avenue doors.
Administrators will check to see if each student's parents
have completed their daily symptom check through
Pick Up Patrol. Administrators will also take temperatures
at this time. Students who have been cleared by the symptom
check can enter the building.
Dismissal Procedures
Half-day Dismissal - Parents may not wait in the lobby for dismissal.
Teachers will bring students outside to meet their parents.
Regular Dismissal - Students will dismiss from their classrooms. The
Lower School and Middle School students will dismiss to Shadeland
Avenue circle. The Early Childhood students and siblings will be
dismissed to the Penn Avenue lot. Parents should park in a semi-circle
in the lot and will be asked to put their children in their car.
HCA Plus Dismissal - When parents arrive for HCA Plus, they will use the Pick Up Patrol app
to notify staff of their arrival. HCA Plus staff will bring their children to the car. Parents should
park in the semi-circle on Shadeland Ave.
Early dismissal - Parents who are picking up students outside of dismissal times should use
Pick Up Patrol to notify HCA staff of their change in dismissal plans. Their child(ren) will be
brought out to the car by a staff member. Parents should put their child(ren) into the car.
Parents will not be permitted to wait in the lobby for dismissal.
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TEACHING & MAINTAINING SOCIAL
DISTANCING IN SCHOOL CONT.
Visitor and Volunteer Policies
While we believe in the importance of the family unit and the involvement of parents and
caregivers, for the health and safety of the students HCA will have a very limited visitor policy for
the 2020-2021 academic year.
Any visitor who MUST enter the building will be screened with a temperature check and the
following questions:
In the past two weeks have you experienced 2 or more of the following symptoms:
sore throat, cough, chills, body aches, diarrhea, fatigue?
In the past two weeks have you experienced unusual shortness of breath,
a fever of greater than 100.4 degrees Fahrenheit, or loss of taste or smell?
In the past two weeks have you been exposed to someone with a
diagnosed or presumed case of COVID-19?
In the past two weeks have you received non-routine treatment in a hospital?
In the past two weeks have you traveled to any of the states on
Pennsylvania's travel restriction list or traveled internationally?
Any additional relevant questions as needed.
If parents need to drop something off for their student, there will be a table in the vestibule for
this purpose.
Students will not be permitted to wait in the lobby after dismissal for pick up. They will wait in
their classrooms until their parent or guardian arrives.
Most of the admissions process will be held through ZOOM. If needed, tours will be held after
the school day has ended.

Training
Faculty members will be trained on social distancing and safety protocols
at back to school faculty meetings. Students will be trained on social
distancing and safety protocols on the first day of school.
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SOCIAL DISTANCING OUTSIDE OF SCHOOL
In addition to practicing safe social distancing during the school day, it will be just as important
for all after school activities including HCA Plus and athletics.
HCA Plus
Students will be kept in division cohorts at HCA Plus.
Outdoor space will be maximized during HCA Plus.
When parents arrive for pickup, they should notify staff using the
plus cell phone.
HCA Plus staff will bring their children to the car.
HCA Plus staff will be placed with the same group each time that they work.
HCA Plus staff will wear face coverings at all times. Students will wear face coverings and be
socially distanced.
Each cohort will have their own supplies/materials/toys that will be cleaned and disinfected
after each cohort use.
Athletics
Athletics will be directed by the Catholic Youth Organization (CYO).
If certain programs cannot compete this fall, the hope is to focus on
skill building rather than competition.
Sports equipment will be cleaned and sanitized after each practice use.
Athletes will wear face coverings.
When indoors, ventilation will be used as much as possible.
Windows, doors and fans will be on/open at all times.
Games and skill building practices will be limited to student athletes, coaches, and officials
only.
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CURRICULUM & INSTRUCTION
Given HCA’s transition to distance learning in the Spring of 2020, several assessments will be
administered for all students upon their return to school to better guide classroom instruction.
Virtual Learning
HCA is proud to offer a virtual learning option for students in grades
kindergarten through eighth. While the in-person classroom experience
cannot be replicated at home, our faculty and staff are committed to
providing students learning virtually engaging and challenging
curriculum. A detailed virtual learning guide will be shared with all
HCA families in mid-August to empower all families to make an
informed choice for their child/ren. The document will include more
information on the HCA virtual learning program including a possible technology fee that is
currently being assessed. Below please find some preliminary elements of the virtual learning
option.

Students who opt for virtual learning are committed to virtual learning for the full first
semester (through mid-January 2021).

Students will be expected to attend and engage in all classes for the full school day
and participate in the full curriculum for his or her grade level.

Virtual instruction will include but not be limited to live video streaming from the
classroom, independent work at home and recorded videos.

Students and parents will have frequent contact with his or her teacher(s).

Students will be required to wear their uniforms and abide by classroom rules.

Parent or guardian engagement will be necessary for successful virtual learning. Each
family will be responsible for their child/ren's technology device and adequate wireless
capacity in the home.
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CURRICULUM & INSTRUCTION CONT.
Whether in person or remote, Holy Child Academy students are to adhere to the following student
expectations, pledge and code of conduct.
Student Expectations
While engaging in distance learning, students are expected to make every effort to:
Actively participate in lessons and class discussions
Communicate openly with their teachers and peers
Ask questions and seek assistance when needed
Submit required assignments in a timely manner
Conduct themselves in accordance with the HCA student pledge, student code of conduct and
digital citizen agreement
HCA Student Pledge
Remembering that I am in the presence of God, I respect myself and my classmates who are made
in the same image and likeness of God. I pledge:
to treat others with kindness, compassion and understanding
to use positive words when speaking of my classmates
to accept responsibility for my behavior and its results
to respect and treat others as I want them to treat me, and
to strive to be the best person God has created me to be
I will reach out to include others through my actions and words. This is my promise to Holy Child,
my neighborhood, and myself.
Student Code of Conduct
The school community consistently provides an environment where children can learn and grow in a
safe and secure setting. Students must abide by the school’s code of conduct and disciplinary
policies, which help them make responsible decisions.
All HCA families are encouraged to remind children of the values and guidelines for good behavior
and read and understand the HCA Code of Conduct and the rules and regulations put forth in this
handbook.
All students are expected to:
Behave in a manner that is honest and trustworthy;
Show respect for all community members;
Be polite and considerate of others;
Show a positive attitude toward school and learning;
Show respect for school procedures, rules, property, and safety.
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CURRICULUM & INSTRUCTION CONT.
Assessment
HCA students will be administered both informal and formal assessments in September to
determine individual performance levels and achievement. Varying by grade level, a combination
of one-on-one and/or group assessments will be conducted to determine overall student
progress. This information will allow subject area teachers the ability to adjust classroom
curriculum based on student performance.
Although testing materials will vary according to grade level, teachers will conduct assessments
from the Journeys Reading series and GoMath! Math series which is used daily in the classroom.
In addition, Grades three through seven will use the online ERB Milestones test both in the fall
and winter. This computer-based test is an extension of the CTP5 test which is administered each
spring. Teachers and parents will receive immediate feedback about student progress.

Continuous Remote Learning at Holy Child Academy
Should local, state or federal health organizations recommend the closure of physical school
buildings, all HCA students will transition to continuous remote learning.
HCA faculty recognize that remote instruction requires adjustments
to student assessments, curriculum pacing and much more.
Teachers will work with each individual student as well as their
parents to develop strategies to help each student and family
succeed. In addition, HCA faculty recognize the critical role parents
and family members play in the remote instruction of their
student(s), particularly for families in the early childhood and
lower school divisions. Moreover, each family faces unique
circumstances from varying access to technology, to parent(s) remote working in addition to
their child’s instruction. The continuous remote learning process will be unique to each
family. It truly is a partnership between family, students and teachers, therefore HCA will
make every effort to partner effectively to ensure student growth.
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CURRICULUM & INSTRUCTION CONT.
Digital Citizen Agreement
1. Respect Yourself - I will show respect for myself through my actions.
I will select online names that are appropriate. I will consider the
information and images that I post online. I will consider what
personal information about my life, experiences or relationships
I post. I will not be unkind.
2. Protect Yourself - I will ensure that the information, images
and materials I post online will not put me at risk. I will not publish
my personal details, contact details or a schedule of my activities.
I will report any attacks or inappropriate behavior directed at me. I will protect passwords,
accounts and resources.
3. Respect Others - I will show respect to others. I will not use electronic media to harass or
stalk others. I will show respect for others in my choice of websites, I will not visit sites that are
degrading, pornographic, racist or inappropriate. I will not abuse my rights of access and I will
not enter others’ private spaces or areas.
4. Protect Others - I will protect others by reporting abuse, by not forwarding inappropriate
materials or communications, and by not visiting sites that are degrading, pornographic, racist
or inappropriate.
5. Respect Intellectual Property - I will request permission to use resources. I will suitably cite
any and all use of websites, books, media, etc. I will validate information. I will use and abide by
the fair use rules.
6. Protect Intellectual Property - I will request to use the software and media others produce.
I will use free and open source alternatives rather than pirating software. I will purchase,
license and register all software. I will purchase my music and media, and refrain from
distributing these in a manner that violates their licenses. I will act with integrity.
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CURRICULUM & INSTRUCTION CONT.
HCA recognizes the pivotal role parents and family members play during continuous remote
learning. Parents are encouraged to communicate openly and often with their child’s teacher(s).
All faculty and staff contact information can be found on our website.
In addition to communication with teachers, we encourage families to, when able, employ the
following strategies for successful virtual learning:
1. Establish routines and expectations - We encourage parents to set regular hours for
their children’s school work. Students should keep normal bedtime routines and should move
regularly and take periodic breaks as they work.
2. Define the physical work space for your child - Establish a space/location where your
child will do most of their remote learning. This should be a place that can be quiet and has
strong wireless internet signal, if possible. It should be a space where an adult can be present,
monitoring the child’s learning.
3. Monitor communications - Teachers will communicate with parents through email and
phone as necessary. Please feel free to reach out to any HCA teachers with questions or
concerns at any time.
4. Begin and end each day with a check-in - Parents are encouraged to start and finish each
day with a check-in. In the morning, support your child as they determine what they are
learning or working on today. How will they spend their time? What resources do they
require? What support do they need? At the end of the day, ask your child how their work
went. What did they learn? Do they need to follow-up or get support?
5. Take an active role in your child's virtual learning - Some of your child’s work may
involve an adult. Other aspects of it might simply benefit from some conversation before or
after it’s completed. This includes offering your child opportunities for in-person social
interaction and collaboration. It also keeps you connected with what they are working on and
how they are doing.
6. Be flexible - Give children opportunities to discuss their feelings and share their
fears/frustrations. Be extra-patient with challenging behavior - children don’t always have the
ability to express their feelings in words; instead they process by acting out. Being patient
doesn’t mean tolerating bad behavior; it means giving opportunities for children to re-center
and providing extra hugs. Focus on all the ways your children are adapting to their new
reality.
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CURRICULUM & INSTRUCTION CONT.
Technology
During continuous remote learning, HCA teachers will be utilizing a variety
of different technology to best engage our students. The two primary
technologies will be 1. Google Classroom and 2. Video Conferencing.
Google Classroom
Students in Pre-K through eighth grade can access Google Classroom by
finding the Google Classroom icon by clicking the 9 small dots at the top right
of the Gmail page. Any teachers who instruct your child will have created a
classroom page where assignments, videos, web page links, etc. can be
found. Each student will be emailed a classroom code to enter each of the
virtual classrooms.
There are many helpful resources for parents and students using Google Classroom:
Parents Guide to Google Classroom in 2020
Google Classroom Tutorial for Students and Parents
Parents and Student Guide to Google Classroom

Video Conferencing Meetings
All HCA students will have scheduled video conferencing during continuous
remote learning. Each teacher will schedule the video time in advance,
and will share a link to the meeting via email and/or Google Classroom.
Students (or parents of early childhood students) will simply click the
link to enter the video meeting.
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CREATING & MAINTAINING COMMUNITY
At Holy Child Academy, we pride ourselves on cultivating a strong
community bond for our students. Community time, and time
between younger and older students, has been a part of HCA's DNA.
This academic year, for student safety, we will be reimagining safe
community building activities while maintaining our strong bond.

Community Time & Families
Students will build community within their division cohorts. We will make every effort to safely
engage the full school community and some events may be live streamed so that other divisions
can experience them in the classroom. Whenever possible, we will safely partner students
together so that they may continue to build and maintain relationships outside of their own
classrooms.
Prayer Services & Liturgies
Student-led prayer services and liturgies have been an important part of our HCA identity and
provide our students the opportunity to deepen their faith as well as grow in their confidence in
public speaking. The liturgies are an important part of our HCA faith, and therefore we have
reimagined how to continue to host these events. Members of the hosting class’s cohort will be
able to safely attend services while practicing social distancing. All other members of the school
community and parents will be able to join in the services through live streaming.
Performing Arts & HCA Traditions
We know that HCA traditions like the Halloween Mission Party and concerts play a large role in
the school year for students and families. We will evaluate each of these events and make every
effort to reimagine HCA traditions so that they may continue this academic year.
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FACULTY & STAFF
PROFESSIONAL DEVELOPMENT
Holy Child Academy faculty and staff are committed to providing the highest quality education for
our students in a safe environment. This summer and new academic year, we are renewed in our
commitment to continuous improvement and professional development for our faculty and staff.
Now, more than ever, it is critical that our faculty and staff are flexible, adaptable and ready to
meet the needs of our students and families during these unprecedented times. Therefore, we
have invested and will continue to invest in teacher development, learning new technologies to
employ in the classroom, and beyond.
At HCA, we believe in the development and care of the whole child, including their emotional well
being. With the rapid transition to distance learning this past spring, and much anxiety and
uncertainty globally, we understand that our students may need additional care. Therefore, our
faculty and staff will receive specialized training in identifying and assisting students experiencing
periods of crisis, high anxiety, trauma and more.
HCA leadership has sought out every resource to assist in the training of our faculty and staff and
all will be engaging in a multi-day training prior to the start of the academic year. Furthermore, we
will invest in additional and more frequent trainings as needed throughout the academic year.
Some topics that will be covered include but are not limited to:
Diversity and race

The use of technology platforms like Zoom, Google Meet, Google Classroom, Google
apps, Screencastify, Seesaw

Supporting the social and emotional health of all our students

Classroom management techniques that maintain social distancing

Overall school safety procedures
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HEALTH & SAFETY PLAN COMMUNICATIONS

We appreciate that timely and effective communication to all our HCA community regarding
health and safety protocols is critically important for their successful implementation. Each
Friday, all HCA families receive “HCA Happenings” by email. Each week, we will include a section
specifically on Covid-19, health and safety. As we have witnessed over the past few months,
information regarding the virus and recommended procedures from health organizations can
change. Any relevant updates to procedures will be communicated through "HCA Happenings",
on the HCA website page entitled Covid-19 updates and through separate email
communications as needed. In addition, HCA will maintain ongoing communication with local
and state authorities. Any emergency communications will be shared through the emergency
management system and families will be notified in their preferred form of communication.
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FREQUENTLY ASKED QUESTIONS
What steps is HCA taking to keep my child(ren) safe?
All of our HCA faculty and staff are committed to the health and safety of our students. Our highest
priority is providing the best quality education in a safe and secure environment. To accomplish
this, we have taken steps and will be putting into place new protocols for this year that are outlined
in detail in the Guidebook for 2020-2021 Academic Year. Additional cleaning and sanitizing will be
taking place in all classrooms and school spaces daily. HCA has purchased specialized cleaning
equipment including an industrial sanitizing sprayer. We have taken additional precautions like
installing hand sanitizing stations, touchless water dispensers and touchless paper towel
dispensers. Face coverings will be used throughout the day.
How will my child be safe in the classroom?
All HCA faculty and staff have received training on classroom sanitation and will make
modifications to the daily schedule to ensure the health and safety of our students. Classrooms
have been formatted for social distancing and use of shared materials will be limited as much as
possible. Face coverings will be used throughout the day. To limit unnecessary exposure, students
will eat their lunches in their classrooms and have limited engagement with other classes.
What are the new drop off and pick up procedures?
To limit student and family exposure during the busy periods of drop off and pick up in the
mornings and afternoons, HCA has modified our procedures. Early Childhood students and their
siblings will enter the school building from the Penn Ave. parking lot and through the gym doors.
Lower School and Middle School students will enter the building through the main entrance off
Penn Ave. HCA will be using a new useful app called Pick Up Patrol that will be used in the morning
to ask questions pertaining to student health before entering the building and to notify faculty and
staff of the families’ arrivals both for pick up and drop off. Student temperatures will also be taken
and monitored. Lower school and middle school students will be dismissed daily from the
Shadeland Ave. semi-circle. Early childhood students and their siblings will dismiss from the gym
doors into the Penn Ave. parking lot. Parents may not enter the building and are asked to wait in
their cars until their student arrives. Students will be dismissed from HCA Plus using the Pick Up
Patrol app to Shadeland Ave. More detailed information on use of the Pick Up Patrol app will be
provided to families before the start of the academic year.
As a parent am I allowed in the building?
For the health and safety of all our students, we will be limiting any parent and visitor entrance into
the school building. Visitors including parents will not be permitted in the building except for
extreme and emergency circumstances. Parents or visitors will go through a screening process
prior to entry including a temperature check, and will be required to wear a face covering for the
duration of the visit.
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FREQUENTLY ASKED QUESTIONS
How do these new procedures impact lunch, recess, HCA Plus after school care, etc.?
Based on public health guidelines, HCA has identified the daily activities that pose a higher risk
such as lunch. All students will eat lunch within their own classrooms and additional
sanitization protocols have been put in place to ensure safe recess for our students. To ensure
a safe ratio of students to staff during HCA Plus aftercare, drop-ins will no longer be permitted,
and students will be grouped with students from their class or division. Additional sanitation
will take place for all shared materials used during HCA Plus. Regarding athletics, HCA will be
following the guidance of the CYO, and more detailed information pertaining to athletics will be
shared separately.
What will happen with the HCA traditions like the prayer services?
At HCA, we pride ourselves on our spirit of community and will make every effort to ensure our
unique close-knit community is maintained. We plan to reimagine traditions like our studentled prayer services, daily dismissals, the Halloween Mission Party and more. Parent
engagement is important, and we will keep parents involved through live streaming of events,
teacher blogs, photos, videos and open communication.
Where can I find the most recent information pertaining to Covid-19 and HCA?
As a global community, over the past few months, we have learned that information pertaining
to Covid-19 can change rapidly. As needed, HCA will be adjusting our protocols and procedures
in alignment with public health guidelines. Any changes or updates pertaining to Covid-19 will
appear in a designated section of the weekly "HCA Happenings" communication to parents,
faculty and staff. In addition, information will be shared on the HCA website.
Will lower school and middle school students receive any technology training?
Students will receive technology training the first few weeks of school in the event that we need
to return to remote learning. If this is the case, students also have the option to receive ongoing technology assistance through the Director of Technology’s office hours.
How can Early Childhood students learn language skills if mouths and noses are covered?
Visually seeing mouth shapes is important in early language development. Our Early Childhood
teachers will transition to clear face shields when it is necessary for children to see and mimic
their mouths and facial expressions.
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FAMILY PREPAREDNESS
RECOMMENDATIONS
Below are some ideas that families can work on to help students more readily transition
into the school year.
Help prepare your student(s) and ensure his or her comfort by practicing wearing a wellfitted face covering for increasing periods of time before the start of school.
Speak to your child(ren) about some of the changes they will see before the start of the
school year to help them transition more easily and limit anxiety.
Have your child(ren) practice thoroughly washing his or her hands at home and discuss
the importance of hand washing and sanitation before the start of the school year. For
younger students fun songs can help make the task fun.
Practice preparing a boxed lunch at home before the start of school and discuss your
child’s likes and dislikes for their daily packed lunches.
Have a family discussion around safe distancing and practice applying them in your
home for short periods of time before the start of school.
Discuss with your child(ren) the importance of voicing how they feel physically and
emotionally. Practice using words to describe how they are feeling.
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ASSESSMENT SUMMARY
Nursery 2, Nursery 3, and Pre-K: Teacher-created assessments
Kindergarten
LA: Journeys: Kindergarten Standards-Based Assessment Resource for Reading and Listening.
Math: Kindergarten GoMath! “Beginning of the year” assessment
1st Grade
L.A.: Journeys: Grade 1 Standards-Based Assessment Resource for Reading and Listening
Math: Grade 1 GoMath! “Beginning of the Year” test
2nd Grade
LA: Journeys: Grade 2 Standards-Based Assessment Resource for Reading and Listening
Math: Grade 2 GoMath! “Beginning of the Year” test
3rd Grade
Beginning of the Year: LA: Journeys: Grade 3 Standards-Based Assessment Resource (2
Sections: Reading and Listening Assessments)
Math: Grade 3 GoMath! “Beginning of the Year” GoMath! Test
LA & Math Mid -September: ERB Milestones Online Test
4th Grade
Beginning of the Year: LA: Journeys: Grade 4 Standards-Based Assessment Resource (2
Sections: Reading and Listening Assessments)
Math: Grade 4 GoMath! “Beginning of the Year” GoMath!Test
LA & Math Mid -September: ERB Milestones Online Test
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ASSESSMENT SUMMARY
5th Grade
Beginning of the Year: LA: Journeys: Grade 5 Standards-Based Assessment (2 Sections:
Reading and Writing -- Any content within range of pp. 1-18)
Math: Go Math “Beginning of the Year Test” Grade 5
LA & Math: Mid -September: ERB Milestones Online Test
6th Grade
Beginning of the Year:
LA: Journeys: Grade 6 Standards-Based Assessment (2 Sections: Reading and Writing -- Any
content within range of pp. 1-25)
Math: Go Math “Beginning of the Year Test” Grade 6
Pre Algebra: “Getting Ready for Pre Algebra Test”
LA & Math: Mid -September: ERB Milestones Online Test
7th Grade
Beginning of the Year:
LA: State Assessment
Math: Go Math “Beginning of the Year Test” Grade 7
Pre Algebra “Getting Ready for Pre Algebra Test”Algebra 1 “End of year
assessment for Grade 8 (Pre Algebra)” Go Math
LA & Math: Mid -September: ERB Milestones Online Test
8th Grade
Beginning of the Year:
LA: State Assessment
Math: Go Math “Beginning of the Year Test” Grade 8 (Pre Algebra)
In October: CTP5 Test
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SAMPLE SCHOOL SIGNAGE
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