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Holy Child Academy is committed to providing our students with the highest quality instruction, both in
the classroom, and through distance learning when necessary. While distance learning, cannot by its
nature, provide the same level of student engagement during lessons, HCA faculty will utilize a variety
of resources to instruct students and continue their curriculum.
During remote instruction, each student will complete coursework in alignment with the in-person
instruction schedule. For example, students will have a Spanish lesson on the days he/she typically would
with in-person instruction. The delivery of these lessons will vary from live video classes, to recorded
lessons, to worksheets, and individual reading, etc. More detailed recommended schedules are provided
for each division within this guidebook.
HCA faculty recognize that remote instruction requires adjustments to student assessments, curriculum
pacing and much more. Teachers will work with each individual student as well as their parents to
develop strategies to help each student and family succeed. In addition, HCA faculty recognize the critical
role parents and family members play in the remote instruction of their student(s), particularly for
families in the early childhood and lower school divisions. Moreover, each family faces unique
circumstances from varying access to technology, to parent(s) remote working in addition to their child’s
instruction. The distance learning process will be unique to each family. It truly is a partnership between
family, students and teachers, therefore HCA will make every effort to partner effectively to ensure
student growth.

Student Expectations:
While engaging in distance learning, students are expected to make every effort to:
Actively participate in lessons and class discussions
Communicate openly with their teachers and peers
Ask questions and seek assistance when needed
Submit required assignments in a timely manner
Conduct themselves in accordance with the HCA student pledge, student code of conduct and digital
citizen agreement

HCA Student Pledge:
Remembering that I am in the presence of God, I respect myself and my classmates who are
made in the same image and likeness of God. I pledge:
to treat others with kindness, compassion and understanding
to use positive words when speaking of my classmates
to accept responsibility for my behavior and its results
to respect and treat others as I want them to treat me, and
to strive to be the best person God has created me to be.
I will reach out to include others through my actions and words. This is my promise to Holy Child, my
neighborhood, and myself.
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Student Code of Conduct:
The school community consistently provides an environment where children can learn and grow in a safe
and secure setting. Students must abide by the school’s code of conduct and disciplinary policies, which
help them make responsible decisions.
All HCA families are encouraged to remind children of the values and guidelines for good behavior and
read and understand the HCA Code of Conduct and the rules and regulations put forth in this handbook.
All students are expected to:
Behave in a manner that is honest and trustworthy;
Show respect for all community members;
Be polite and considerate of others;
Show a positive attitude toward school and learning;
Show respect for school procedures, rules, property, and safety.

Digital Citizen Agreement:
1. Respect Yourself
I will show respect for myself through my actions. I will select online names that are appropriate. I will
consider the information and images that I post online. I will consider what personal information about
my life, experiences or relationships I post. I will not be unkind.
2. Protect Yourself
I will ensure that the information, images and materials I post online will not put me at risk. I will not
publish my personal details, contact details or a schedule of my activities. I will report any attacks or
inappropriate behavior directed at me. I will protect passwords, accounts and resources.
3. Respect Others
I will show respect to others. I will not use electronic media to harass or stalk others. I will show respect
for others in my choice of websites, I will not visit sites that are degrading, pornographic, racist or
inappropriate. I will not abuse my rights of access and I will not enter others’ private spaces or areas.
4. Protect Others
I will protect others by reporting abuse, by not forwarding inappropriate materials or communications,
and by not visiting sites that are degrading, pornographic, racist or inappropriate.
5. Respect Intellectual Property
I will request permission to use resources. I will suitably cite any and all use of websites, books, media,
etc. I will validate information. I will use and abide by the fair use rules.
6. Protect Intellectual Property
I will request to use the software and media others produce. I will use free and open source alternatives
rather than pirating software. I will purchase, license and register all software. I will purchase my music
and media, and refrain from distributing these in a manner that violates their licenses. I will act with
integrity.
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FAMILY RESOURCES
HCA recognizes the pivotal role parents and family members play during distance learning. Parents are
encouraged to communicate openly and often with their child’s teacher(s). All faculty and staff contact
information can be found on our website here. In addition, here are some resources on talking to
children about Covid-19.
In addition to communication with teachers, we encourage families to employ the following strategies for
successful distance learning:
1. Establish routines and expectations
We encourage parents to set regular hours for their children’s school work. Students should keep
normal bedtime routines and should move regularly and take periodic breaks as they work.
2. Define the physical work space for your child
Establish a space/location where your child will do most of their remote learning. This should be a
place that can be quiet and has strong wireless internet signal, if possible. It should be a space where
an adult can be present, monitoring the child’s learning.
3. Monitor communications
Teachers will communicate with parents through email as necessary. Please feel free to reach out to
any HCA teachers with questions or concerns at any time. We also encourage parents to have their
children explain Google Classroom to them.
4. Begin and end each day with a check-in
Parents are encouraged to start and finish each day with a check-in. In the morning, support your
child as they determine what they are learning or working on today. How will they spend their time?
What resources do they require? What support do they need? At the end of the day, ask your child
how their work went. What did they learn? Do they need to follow-up or get support?
5. Take an active role in your child's remote learning
Some of your child’s work may involve an adult. Other aspects of it might simply benefit from some
conversation before or after it’s completed. This includes offering your child opportunities for inperson social interaction and collaboration. It also keeps you connected with what they are working
on and how they are doing.
6. Monitor your child’s time on screens
While we are using various online systems for remote learning, we do not want children staring at
computer/tablet screens for large parts of the day. Please also remember that we are not experts in
distance learning and that it will require some trial-and-error to find the right balance of online and
offline learning experiences.
7. Be flexible
Give children opportunities to discuss their feelings and share their fears/frustrations. Be extra-patient
with challenging behavior - children don’t always have the ability to express their feelings in words;
instead they process by acting out. Being patient doesn’t mean tolerating bad behavior; it means
giving opportunities for children to re-center and providing extra hugs. Focus on all the ways your
children are adapting to their new reality.
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TECHNOLOGY
During distance learning, HCA teachers will be utilizing different technology to best engage our students.
The two primary technologies will be 1. Google Classroom and 2. Zoom Video Conferencing.
1. Google Classroom
Students can access google classroom by finding the google classroom icon by clicking the 9 small dots at
the top right of the Gmail page. Any teachers who instruct your child will have created a classroom page
where assignments, videos, web page links, etc. can be found. Each student will be emailed a classroom
code to enter each of the virtual classrooms.
a. There are many helpful resources for parents and students using Google Classroom.
i. Parents Guide to Google Classroom in 2020
ii. Google Classroom Tutorial for Students and Parents
iii. Parents and Student Guide to Google Classroom
2. ZOOM Meetings
All HCA students will have scheduled ZOOM video conferencing during distance learning. Each teacher
will schedule the Zoom time in advance, and will share a link to the meeting. Students (or parents of early
childhood students) will simply click the link to enter the video meeting.
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EARLY CHILDHOOD:
Nursery 2 - Kindergarten
Holy Child Academy’s Early Childhood program is centered around Montessori principles, many of which
involve hands-on engagement. These Montessori principles include but are not limited to:
Life-skill development
Sensorial tasks
Concept introduction, association and recall
Incorporating movement
Encouraging independence
Early childhood teachers will email the lessons for each week on Sundays. Lesson plans will include a
combination of live lessons, videos, and work to do at home. In addition, there is much that your child
can learn from engaging in daily tasks. Doing household chores, cooking, and engaging with family
members can all help your child continue to grow and develop skills.
Students in the early childhood program thrive on routine. Please decide on a routine that works best for
your family and incorporate some ideas from your child’s school routine. For example:
Circle Time: breakfast, discuss “plans” for the day
Work time: complete school work from classroom/specials teachers
Snack time: invite your child to prepare his/her own snack
Play time
Whole group lesson: live Zoom meetings (when scheduled) with classroom teachers
Lunch
Work time: complete school work from classroom/specials teachers
Rest time: continue to incorporate a nap or quiet time for your child; encourage him or her to look at
books quietly
Play time
Help around the house: chores, helping with laundry, setting the table, etc.

Please note that this is just an example of a schedule. You know what will work best for your family
during this time. Families should decide on a specific area of your home where school work will be
completed. Talking with your child about expectations for school work will help him/her understand what
needs to be done and help to maintain his/her focus. Remember, at this age, children are only able to
focus on one task for 15-30 minutes at a time! As always, please feel free to reach out to the teachers
with any questions or concerns.
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LOWER SCHOOL:
Grades 1 - 4
To allow all lower school students use of Google Classroom, all lower school students will now be issued an
individual email address. It is important that the student accounts are utilized solely for the purpose of
Google Classroom and that the username and passwords provided are not changed for any reason. These
student accounts may not be used for any outside purposes like gaming, etc. Teachers will be actively
monitoring these student accounts to ensure compliance with these rules and each class will receive a set
of class codes. Parents are encouraged to utilize the following resources for Google Classroom:
Parent Handout: Learn more here.
Videos for Parents:
Parents Guide to Google Classroom in 2020
Google Classroom Tutorial for Students and Parents
Below, please find the 6 day schedule cycle for students in 1st - 4th grades. This schedule should serve as a
guide for each students’ distance learning and help ensure that all lessons and specials are still being
covered. Additional information for each lower school class will be provided by the teacher directly.
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MIDDLE SCHOOL:
Grades 5 - 8
In general, we expect middle schoolers to be largely independent with their work. Middle School
students will be leveraging Google Classroom and ZOOM.
Google Classroom will be the backbone of your child’s remote learning experience. Teachers will use
it to share assignments with students and information with parents. Learn more here.
ZOOM is a tool that students will use for audio and video conferencing with their teacher and
classmates. Learn more here.
Middle school students will follow the typical 6-day schedule. Students will gather as a homeroom at 9:00
a.m. every morning through the ZOOM platform. This will be time for homeroom teachers to collect
attendance and to review the grade’s live lesson schedule and assignments.
Each week, students will have 2 to 3 live classes through ZOOM per day. To provide the most
comprehensive experience, the schedule of ZOOM classes will be created by week. Students will also
have independent assignments in Google Classroom. All academic expectations will be outlined in the
Google Doc. Both the Google Doc and the ZOOM schedule will be sent to students and parents in
advance of the week.

Supporting Your Middle School Student
Middle school is an important time socially in the life of a student, and being physically apart from one's
peers may feel isolating and be challenging for some students. As you begin the distance learning
process, you may find that your child puts up some resistance. While keeping students focused on their
school work can require firmness, we also encourage you to be compassionate with your child as they
adapt to their new distance learning routine and social norms through technology. We encourage you as
families to discuss the challenges of being outside of school, work to establish learning routines, and set
expectations. Structure and predictability of the days can help ease student stress making the distance
learning process easier both for parent and student.
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HOLY CHILD ACADEMY IS GRATEFUL TO ALL STUDENTS
AND FAMILIES FOR THEIR COMMITMENT TO DISTANCE
LEARNING. IN PARTNERSHIP, WE CAN ENSURE THAT EVERY
HCA STUDENT IS CONTINUING THEIR EDUCATION
AND DEVELOPMENT.
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